Graduate Student Course Plan Approval

(For Graduate Students only)

You must complete an individual copy of this form for your first, second, and third partner selections and submit them with your Go Global application.  Please ensure that each form is signed by both your Graduate Advisor, and the Faculty of Graduate Studies.  All graduate students must fill out this form to be considered eligible for exchange.   See steps below for more information.

Process for Graduate Students
Step 1: Prior to exchange

A. You must fill out the Graduate Student Course Plan Approval form with the courses you wish to take while on exchange, along with the credit equivalency formula for the partner university.  A separate copy of this form must be completed for all three of your partner selections.  Credit equivalency formulas are available on each partner page on the Go Global partner university pages:

http://www.students.ubc.ca/global/index.cfm?page=partner 

B. You must bring your course plan (this form) along with course information (course descriptions, etc) and credit equivalency formula to your graduate advisor.  Your graduate advisor must review the courses with you and sign the form when approved.

C. You must then take the form to the Faculty of Graduate Studies for approval and signature. 

Step 2: During exchange
Students who are selected and matched to a partner university are expected to keep in touch with their graduate advisors and Go Global if their study plan changes.

Step 3: After exchange
Go Global will receive the official transcript from the partner university, and forward it to the graduate program along with the original course plan (this form) and transfer credit equivalency, and ask the graduate advisor to make a transfer credit request to Graduate Studies as appropriate.

Specific Regulations for Graduate Students
Please note that the 12-credit (40%) restriction applies to students in UBC approved Exchange Agreements, therefore you will only be allowed to transfer a maximum of 12 credits.
You must receive a minimum of 74% or “B” in your course for it to be transferred.  Courses which you receive lower than this mark will not be transferred.  If you have any questions about grade conversion, please consult the International Student Evaluation Manual on the FoGS website:

http://www.grad.ubc.ca/facultystaff/international/
Please refer to the Faculty of Graduate Studies website for more information about transfer credit for Graduate Students:  http://www.grad.ubc.ca/policy/index.asp?menu=003,008,000,000
1.  To be completed by the student
Student Name _______________________________________ UBC Student Number ________________

Graduate Program  ____________________________   Partner University _________________________
Year (Session) _______  Term (s) _________

Credit Equivalency Formula: (can be found on Go Global’s Partner Pages): ________________________________

(example: ECTS credits divided by 2 = UBC credits for most universities in Europe)

2.  To be completed by Graduate advisor
Advisor’s name _______________________________________ 

Position ______________________________________________Dept. ___________________________

Tel _________________________   Email __________________________________________________

Signature ____________________________________________    Date _______________

	PROPOSED LIST OF COURSES AT THE PARTNER UNIVERSITY (To be completed by the student)
	Credit Value at Partner University
	APPROVED UBC REQUIREMENT EQUIVALENT(To be completed by the advisor)
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3.  To be completed by Faculty of Graduate Studies
After your Graduate Advisor has approved and signed the form, please go to the Faculty of Graduate Studies and have one of the SAS Information Clerks also approve the form. Each Clerk has a different portfolio (faculty).  To view them and select which Clerk you will need to have sign your form, please consult the website:   http://www.grad.ubc.ca/about/contact_graded/index.asp?area=sas
Name  _______________________________________ 

Signature ____________________________________________    Date _______________
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